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F. No. VI-1 1022/01/2025-DGCD (F}
HRATER(Government of India)
IgHeTerd (Ministry of Home Affairs)
HeTRdTe - TR AT, ARIRFEIATTUEIETETH
Directorate General Fire Service, Civil Defence & Home Guards
sifFTFee(Fire Cell)

wdtavs -7, dd-7

East Block-Vii, Level-VII’
3LF. GO, ASfawel-110066
r.K. Puram New Delhi- 110066
Dated the S( January, 2026

To,

i} Ajl the Heads of the Fire Services in the States/UTs.
i) All the concerned Central Ministries/Departments of Govt. of India

Reference : Letter No. V1-11023/01 (Poticy)/2024-DGCD(CD) dated 23" April, 2024
Subject : Award of DG — F8,CD & HMG’s Disc and Commendation Certificate
Sir,

| am directed to refer to this office letter No. Vi-11023/01(Policy)/2024-DGCD(CD)
dated 237 April, 2024 (copy enclosed) on the subject mentioned above and to say that DG~
FS, CD & HG's Disc and Commendation Certificate is awarded to the Fire Service
Personne! for their dedication and devotion to the duty, and is generally announced on the
eve of Fire Service Day i.e. 14" April every year.

2. As per the guidelines, the recommendations for the award of DG-FS, CD & HG's
Disc and Commendation Certificate to the Fire Service personnel should reach to this office
latest by 15" February, to enable this directorate to process and announce the awards on
the eve of Fire Service Day, 2026.

3. It is therefore requested to forward the recommendation of efigible Fire Service
personndlinthe prescribed format alongwith the Integrity ceriificate (attached with this lefter
as Appendix —A' & ‘B’) ) to this directorate Jatest by 15! February, 2026.

Yours faithfully,
T g

(P.R. Lonkar)
Fire Adviser

i fel

A



APPENDIX — ‘A’
FORM FOR AWARD OF DG — FS,CD& HG’S COMMENDATION CERTIEICATE/DISC

1 Name of the State/UT/Ministry/Deptt. of Govt. of India :

Z Full Name of the Applicant: (a) E;g!i_sh:
as per Service Records {in block letters) (b) Hindi

3 Specific name of the Disc (Bronze/Silver/Gold)

recommended in the present case:

4 Rank and designation:

5 Father's Name:

6 Date of Birth:

7 Date of appointment/enrolment in CD/HG/Fire:
8 Type of Service: Permanent/Honorary

{Strike out whichever is not applicable)

9 Total length of Service (whether Paid or Honorary)
10 Whether on Deputation, if yes, date of joining on Deputation:

11 * Total Period served in CD/HG/Fire Services (with dates) :

12 Date of retirement;
(in respect of paid staif}

13 Details of training programs conducted/attended in last one
year:

14 Details of major or minor punishment awarded, if any:

15 H DG - FS, CD & HG Disc awarded earlier:
{colour of Disc, Year, DGCD Office order No., i available)

16 Citation (Brief description of work not exceeding 200 words)

Initiating Officer/authority with date & designation

17 Recommendation of next superior officer/authority

Signature with date & Designation
Note :- * Applicable to the personnel of other departments of State Government, who are
posted on transfer/deputation to CD, HG or Fire Services.
** All above fields are mandatory



APPENDIX — ‘B’

x

INTEGRITY CERTIFICATE

This is to Certify that Mr./Mrs. i IS
presently holding the post of Designation (Permanent/Honorary Designation)

in our organization/department.

It is further certified that the above-named official has neither incurred
any minor or major punishment nor was convicted in any judicial
proceedings. It is further certified that in respect of the conduct of the
nominee underlying the present recommendation, no juridical

proceeding/departmental enquiry are pending.

It is further certified that no vigilance/disciplinary case and
departmental enquiry is either pending or contemplated against the above-

named official.

The integrity of the officer is beyond doubt.

Signature of the Initiating/

Recommending authority with date

khokdR



e @@ (Government of Indiz)
e sarerr (Ministry of Home Affairs)
FRTERRTe-31 B, TR R T I I&WG .
Directorate Generai Fire Semvice, civil Defence & Home Gua
TR gIaT (Civil Defence)

e TEa-F. No Vi-11023/01/(Policy)/2024-DGCD (CD) ,
@

ECURCEE] =7, a7
East Black-VI, Level- VIl
FTF, GO, A% fredr-110066.

R.K. Puram New Delhi- j10066
Dated the 45 April, 2024

To,

Executive Director(G), Ministry of Railways
Commandant General Home Guards, All States/UTs
Directors Civil Defence, All States/UTs

Head of Fire Services, All States/UTs

Ealk e

‘Subject: Award of DG Disc and Commendation Certificate-req

Sir, .

In supersession of this Directorate earlier Letter No. V-11 023/01/2023-DGQD(CD)
dated 201 February 2023, enciosed please find revised policy for award of DG Disc and
Commendation Certificate for your kind reference.

2. It is requested that the nominations of the suitable candidates for the award of DG
Disc and Commendations Certificate may be forwarded to this Directorate.as per the

timelines specified in the enclosed policy.

3. This issues with the approval of Director General.

Encl As above (Total 08 Pages).
ours faithfully

02 PN
mesh Sharma)
ADG CD {Comm)

R:011- 20863645
adgcom.dafs-cdhg@gov.in

Copy for information and necessary action to:

1. Director, National Fire Service College, Nagpur

2. Under Secretary, DM-Il, MHA

3. Commandant, NDRF Academy, Nagpur (erstwhile NCDC)

Internal Copy to:

4, PP3 to DG

5. All Section of DG FS-CD & HG
6. File Copy
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policy for Award of DG Disc and Commendation for Civil Defence
Fire Services
Defene and Home

Home Guards and
In order to recognize and motivate to :
ced by MHA vide Letter

' the members of Civil

Guards, DG CD Disc and Commendation Certificate was introdu

No. 4/4/75-DGCD (HG) dated 8th August, 1975. Later om, MHA vide Letter No.VI-
11023/1/2002-DGCD (€D) dated 03 December, 2002, had extended the Facility for Fire
cervices also. DG Disc are normally announced on the eve of Civil Defence/ Home

Guards and Fire Services Day.

name has been re-designated S
d Home Guards vide MHA OM No. I
e existing DGCD's Disc is also
dure/ guidelines for award of

2. Subsequently, in 2014, the Directorate’s
Directorate General Fire Services, Civil Defence an
21018/04/2013-1PS-111 dated 26 Feb 2014. Accordingly, th
re-designated as DG FS, CD & HG’s Disc. The detail proce
DG FS, CD & HG Disc and Commendation Certificate is as follows: -

(A) OBIJECT

To give recognition to the services of members of Civil Defence, Home Guards &

Fire Services, in the following cases: -

(i} For conspicuous achievernent during floods, fires, earthquakes and gther
natural calamities, air raids, protection of property, detectng and preventing
crime, maintenance of law and order and the like. .

(i) ~ Devotion t© duty in any other field which is calculated to promote the

reputation and efficiency of the organization.

(i) Unblemished record of service marked by abifity and merit.

(v) Outstanding achievement in sports for the country at the -

National/lntemational level,

(v)  Witnessing outstanding  dedication and commitment towards the
organization and community work during the field visit / HQ visit by the Director

General or Gazetted Officials of the Directorate.

(vi)  Any other conspicuous work which may be considered of a commendable

nature.

(viiy Forbeing graded "AX" in Army Course of 12 weeks duration or more.

(8) ELIGIBI LITY

() All members of Fire Services, civil Defence & Home Guards Department/

Organizations (both paid staff and volunteers) having at least one year's
confinuous and unblemished service are eligible for award of DG 5, CD & HG's
Disc and Commendation Certificate.

2%\“W
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(i) The P " depa ent/ org one year in these dep ganizations,
osted to the%e ©o eor at least 1% 17 ward of DG FS, €D & HG's Disc ang
gﬁer having Sfuiﬁ” all other criteria

i the ]

pr ngzidatign certificate. | '
cor G's Disc and commendation Certificate can be awarded
. the DG FS, CD & HGS
;g"c;?;thumousfy also

() W
tions for DG FS CD & HG's Disc an_d Commendation
A pecaccs rc; in the proforma enclosed at Appendix-A,

Id be mad
ndations may be initiated by an officer not below the rank of -
Rec;z%efﬁcerf icontroller of Civil Defence and District Commandant Home
suitably endorsed by the Head of Fire Services, Director of Civil
dant General Home Guards of the State as applicable.

(M)
Certificate shou

(in
Divisional
Guards and will be

Defence and Comiman

(i)  Recommendations in respect of Head of Fire Services, Director of Civil
nt General Home Guards of the State/UT should be

Defence and Commanda : th
endorsed by the next superior officer/ controlling authority in the State/UT.

(v) Each recommendation should invariably be accomplished by integrity
certificate. Proforma enclosed as Appendix-B.

(D) LIMITATION
(i) DG FS, CD & HG's Disc and Commendation Certificate should be awarded

on merit and not on request.

General good work shall not be criterion for awarding this certificate.

(ii)
(E) NUMBER OF AWARDS

The DG FS, CD & HG's Disc are divided into three categories i.e. Bronze, Silver
and Golden and to be awarded to the personnel of Fire Services, Civil Defence and Home

Guarﬁs_OrganlzationS, who fulfils the eligibility criteria, after a gap of years specified at
Para-(H) of succeeding paragraph.

(F)  REGISTER OF NAMES

A register of such names to whom the DG FS, CD & HG's Disc and Commendation
ed shail be kept in the office of DG FS, CD & HG, Ministry of Home

Certificate js award
Do

Affairs.
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0 All cases which are covered in the objecti .

, ' jectives {except (a) (v)} will be
sgb{nitted to the Dlrectsor General Fire Services, Civil Defence and Home Guards,
g;mstr\,lr gf Home Affairs, by the Directors of Civil Defence and Commandants

_eqe;fa ome Guar.d,.s and Heads of Fire Services, of thase members who are
eligible as per the eligibility criteria as above Para B,

(6) PROCEDURE

(if) The recommendations for awa 's Disc a
: : i rd of the DG FS, CD & HG's Disc and
Commendation Certificate wi| henceforth be processed or’ﬂy once every year, The

recommendations should reach the office of DG FS P
; D
Affairs latest by the dates Sl B e priad FS, CD & HG, ™ inistry of Home

I

; Recomme“dations for CD/HG personnet - Last week of October.
Recommendations for Fire Services personnel- Last week of
February. g it
L) R

(i)  The DG Fs, CD & HG's Disc and Commendation Certificate awarded will be
presenteq to the.rfauptents at the function to be organized in the States/UTs on
the occasion of Civil Defence, Home Guards & Fire Services Day as applicable,

(v) General reputation of personnel should be kept in view while
recommending for award of DG FS, CD & HG's Disc and Commendation
Certificate.

(v) A mention about the award of DG FS, CD & HG's Disc and Commendation
Certificate may also be made in the ACR/ Confidential Card of the individual as is
being done in the case of Fire Services, Civil Defence and Home Guards Medal for
Gallantry and Meritorious/ Distinguished Service.

(vi) These awards should be given vide publicity in the local press ai‘id:_‘
electronic media. o

(vif)  Director General, while on visit to the State HQ / District HQs, may decide
to announce “Tatkal / On the Spot Commendation” to the deserving
candidates. In case of visit by the Gazetted Officer other than DG (like DDG, FA,
ADG, DFA etc), the provision of "on the spot / Tatkal” commendation may be
exercised only after due concurrence from the Director General telephonically or
after due approval from the Director General on arrival (as applicable).

(H) DESIGN & DISC COLOUR AND FORMAT OF COMMENDATION

CERTIFICATE

(i)  The disc shall be in_oval shape, made in three colors |.e. Bronze, Silver and
Golden and shall have embossed on the top and Inscriptions "Director General FS,
CD & HG's Disc with the emblem/Logo of Fire Service, Civil Defence and Home

Guards in the Centre.
Aty




e Disc is considered for award Ztgti;l';i mg;ﬂbers of
] . i ant dre X
The Bron Guards and Fire Services Org SOvere,

»
pefence, Home

in the objectives.

)

2

: i fter two (2) vears from
. iec is generally considered after ar K
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Hon}iesnﬁ:;ked by exceptional ability and merit.
serv
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of Cr]e?:?;—g Services Organizations for distingulsbed record of se
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the date
e Guards
Ivice and
mendable

3 Disc awarded to the members of Civil Defenice, 'Ho
(F!_I)e Se“rr\?;ielsa SE‘jc,rganizaticms will be worn below the ribbons on the
agove the button of the shirt pocket.

me Guards ang
left pocket ang

i ificate has been u
he old Format of Commen'dat‘:on Certlﬁce_i
i(t;“)wiii Tbe issued in bilingual (Hindi and English) format,
Appendix- C.

pdated and, now,
Copy enclosed as

() SELECTION COMMITTEE

At each occasion, a Selection Committe.e will be constituteq by the.order of -
Director General FS, CD & HG in 0rde§ to. examine the recommendations received from
States/ UTs in view of the eligibility criteria and to_recomm'end the names
members of Civil Defence, Home Guards and Fire Services,
approval of Director General S, CD & HG.

of deserving
Organizations for final -

()) FORFEITURE

The DG FS, CD & HG's Disc and Commendation Certificate is liable to be forfeited
when the holder is found to be guilty of disloyalty, cowardice in action or pf S}Jcr
conducts in the opinion of DG F5, CD & H@G, brings the department/org‘amzatno_n intc
disrepute. The award of DG FS, CD & HG's Disc and Commendation Certiﬁcatg 1s_alsg
liable tn be withdrawn if subsequently it is found that such an award was not justifiec

The authority for forfeiture of the award rests with Director General Fire Services, Civ
Defence & Home Guards,

(K) mm&h__&m_gg
()  The Head
General Home @
recommended
Certifi
those

s of Fire Services, Director of Civil Defence and Comm: r%;ia'
uards will keep records of all such perso[‘me\ who desei’;ndaﬁ
for the award of DG FS, CD & HG's Disc and Ccméﬂ that of
cate in any action or incident of significance. It must be ensuge during !
Ca5es are sent, who have not come under adverse comments

Do
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-prescribed Hence while forwa
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)

course of Inquiry of any other investigations held subsequently after occurrence
of the incident/ operations,

(i) . tT;f d Daciioise’ tchz gl :G'S l?isc will be worn below the ribbons on the left
poCKe _ utton of the shj with
ceremontal dress, they will shirt pocket, When Medals are worn

be worn belo
i) The Parade Comma w the button of the left pocket.

nder who leads the contingent on Republic Day Parade
at Dethi will be considered for th ngent on Repu 1C! y
Commendation - Certificate s e award of DG FS, CD & HG's Disc and

Ug_jec*l o fulfiliment of their requirements as
. raing citations f '
Disc and Commendation Ce 9 or the award of DG FS, CD & HG's

; rtificate, the name of der together
with service particulars may also be included, of Parade Commander toge

POWER '

The power to make amendment in rules for the award of the DG FS, CD & HG's

isc and Commendation Certificate will rest with the DG FS, CD & HG, Ministry of Home

This Ministry's earlier letter No. V-11023/1/2023-DGCD (CD) dated 20 February
2023 is hereby superseded. X
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